Note…Do not staple or duplex actual resume!
Sigmund Bell

603 Park Avenue  (  Greenville, MS 38701 (  662-335-2222  (   sbell@okra.deltastate.edu


OBJECTIVE:  
To obtain a position in the field of counseling with (add your own specialty) in a Delta school district 

EDUCATION:

2006 – Present
Delta State University


        Cleveland, Mississippi




Master of Education, School Counseling
Anticipated Graduation: May 2009



GPA 3.6
2006


Delta State University


        Cleveland, Mississippi




Bachelor of Education, Psychology



GPA 3.45
WORK EXPERIENCE:

2006 – Present
Greenville Public Schools


        Greenville, Mississippi





Internship

· Assist School Counselor in processing student paperwork

· Perform data entry tasks on new clients
· Observe counseling sessions with students
2004 – 2006

Paterson County Department of Hospitals       Cleveland, Mississippi




Counseling Office Assistant

· Interviewed patients to determine financial competence

· Arranged for outpatient follow-up with various health services
2001 – 2002

Season’s Restaurant


        Cleveland, Mississippi




Waitress

· Trained new employees

· Served as hostess and waitress

HONORS & ACTIVITIES:


· Delta Sigma Upsilon Chapter of Chi Sigma Iota
· Dean’s List

· National Association of Counseling Professionals
· Counselor Education Council
· Student Government Spirit Committee Member

· Volunteer – Helping Hands Food Program

SKILLS:
Word Processing, Excel, PowerPoint, CPR Certified

REFERENCES:

Dr. William Smith
Chair, Counseling Department

Delta State University

Cleveland, MS 38733

(662) 846-4589

wsmith@deltastate.edu

Mr. Phillip Mann

Supervisor, Paterson County Department of Hospitals 

3354 Lost Highway

Cleveland, MS 38732

(662) 846-4186

lmann@cableone.net

Ms. Mary Rite

Director, Washington County Mental Health Center
549 Hwy 1 South

Greenville, MS 38701

(662) 334-2298

rite@bellsouth.net

Email your resume to the

DSU Career Services’ office, and 

we’ll give it a free check-up!

 

Career Services

Delta State University

placement@deltastate.edu

Union 300

 

March 10, 2009
Ms. Cindy Smith

Southaven High School
1234 University Avenue

Southaven, MS 38933
Dear Ms. Smith:  (use name if you know it)

I am pleased to enclose my resume for consideration of the school counselor position at Southaven High School.  Upon investigation of this position, I believe that I possess the knowledge, experience, skills and talent to make a significant contribution to the success of the students.

In May 2009, I will receive my Master of Education degree in School Counseling from Delta State University, and I am looking for an opportunity to utilize my skills and knowledge.  

In addition to studying such valuable courses as Consultation and Counseling of Diverse Populations, Play Therapy, Psychology of Learning and Crisis Intervention Techniques, I have learned a great deal about the profession through my internship opportunity at Greenville Public Schools.  Further, I offer solid experience in the field through completion of my 440 contact hours to satisfy my degree requirements.   

The school counselor position at Southaven High School is a replica of my interests and abilities.  I am very excited about the possibility of joining the team and working closely with the students, families, faculty and staff members.  To provide you with more information about my experiences and education, I have enclosed my resume with this letter.  Thank you for your time and consideration.

Sincerely,

Sigmund Bell
Sigmund Bell
Enclosure
For More Information, contact:

DSU Career Services

placement@deltastate.edu

Union 300

http://careerservices.deltastate.edu
Sample provided by DSU Career Services

http://careerservices.deltastate.edu
placement@deltastate.edu

